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Introduction

• Office of Air Force History

• Importance of maintaining

comprehensive monthly unit history

reports

Introduction:  Roz Turner – Unit Histories Officer – Office of Air Force History

The Office of Air Force History maintains the historical records of the RAAF and monitors the timeliness
and quality of unit operational records submitted for retention.  The OAFH gives accurate and timely
responses to historical enquiries from within the Air Force, Department of Defence, Department of
Veterans’ Affairs, Australian War Memorial and other government and private institutions.  It aims to
provide accurate information to individual ex-members, ex-member organisations, media and members
of the general public on Air Force historical matters.

The information contained in Unit Histories may also be used:

•As a key record of an area of activity, operation or campaign, providing a valuable tool for authors,
researchers and Defence personnel trying to understand the lessons of RAAF history.  Selected authors,
for example an Official Historian appointed to cover a specific campaign, may be allowed privileged
access to unit history records. (Examples:  The Third Brother, The RAAF in Vietnam, Highest Traditions)

•For the preparation of histories of RAAF formations

•In responding to enquiries – often the only means of verifying claims for compensation, medals and
other entitlements.  Detailed reports also assist in discounting potentially fraudulent claims.

Only through adequate unit history reporting can we provide accurate information and answers to
enquiries.

Information from current returns will also assist us in putting together the next edition of the 10 volume
set “Units of the Royal Australian Air Force” to be released for RAAFs centenary - we can only include
the information that we have, so don’t let your unit down with a sketchy history.  Likewise with requests
for Battle Honours, Squadron Standards etc – no information on file means we cannot support the
application.

This package has been developed to assist Unit Historians with the task of providing those monthly
submissions, and to make them aware of what resources are available to them. Please feel free to ask
questions as we go
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Resources

• DI(AF) ADMIN 8-7 – Unit History

Records

• Form AD226 – Unit History Record

• Website: http://airpower.airforce.gov.au/

DI(AF) ADMIN 8-7 – gives great detail on the purpose of Unit History

Records, and a general guideline of the detail to include in the

monthly reports.

Form AD226 – Unit History Record – available on Webforms.

Although preferred, it is not necessary to use the actual form.  It is

acceptable to submit information via a standard Word document, as

long as the topics in the AD226 are still covered.

Website – access to this presentation plus additional information will

be available on our website.



4

Air Power Development Centre
Guiding the Air Force into the Future

The form explained

I have received numerous phone calls in the past from Unit Historians

who are not quite sure what to include in their monthly returns, so I

have broken the form down into each section.

We have also developed a handy aide memoir for Unit Historians to

refer to when sourcing information for their monthly returns –

hopefully you will find it useful!

(Hand out aide memoir)
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Include:
• Postings in/out

• Transfers/attachments

• Discharges

• Changes to appointments, key personnel,

promotions, etc

• Nominal roll
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Example
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Include:

• Major equipment purchases (eg aircraft,

vehicles, IT systems, etc)

• Any renovations, moves or other

changes in accommodation or buildings



8

Air Power Development Centre
Guiding the Air Force into the Future

Example
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Include:
• Details of accidents or injuries

involving personnel (both military and

civilian)

• Hospitalisations / deaths, etc
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Example
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Include:

• Damage due to vandalism, storms,

flooding, accident, etc

• Refer to any subsequent inquiry or

disciplinary action taken
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Example
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Include:

• Any honours / awards presented to the

unit or unit members
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Example
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Include:

• Civilian and service personnel,

distinguished persons (domestic and

foreign)

• Copy of completed visit report
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Example
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Include:

• Invitation lists to church services, dining-in

nights and other unit activities

• Programs or brochures to events

• Unit/personnel involvement in sporting

activities
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Example
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Include:
• Exercises or operations – personnel participating, logistic

support, location and result

• Training (both individual and unit) – course panel lists

• Conferences/seminars held and attendees

• Details of flying operations

• Any relevant material such as post operation/exercise
reports, administrative or operational instructions, and
nominal rolls

Flying operations – include aircraft type, serial, crew, narrative,

statistics, tactics, opposition and results.
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Example
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Signature only is required, but Commanders
may include, at their discretion, additional or
amplifying comments on activities, addressing
aspects such as notable achievements, policy,
organisation, operational tempo and unit
health/effectiveness.

By signing the return, the CO is acknowledging that their unit has

operated as written, and this is the authoritative signature to CAF

indicating that reporting has been accurately carried out.  The CO is

basically indicating to CAF how he has used the resources allocated

to him.

These forms can be called into court by DVA – COs can be

subpoenaed into court to explain why reporting has not been carried

out.

Protect your CO by providing accurate and comprehensive returns.
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Example
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Other points

• Include information in its existing format

• Electronic submission is encouraged

• Paper copies – do not fold or staple.  Print
single-sided only to enable easier scanning.

• Any photographs included should be
appropriately captioned

• Nil returns are not acceptable - monthly
reporting is compulsory for all units

• Deployed elements – make sure they are
covered

We want to avoid duplication of information wherever we can.

Basically if you have already recorded the information in another

format, simply attach that to your return. (eg this visit – one line entry

plus visit report in our UHR)

Photographs – date, place, event, personnel

Monthly Unit History reporting is compulsory for all RAAF units and

formations, in accordance with DI(AF) ADMIN 8-7 Unit History

Records.  This has been emphasised by DCAF in a letter to all

commanding officers on 20 August 2008, encouraging all units to

address any missed submissions and to instigate unit and formation

level systems to ensure effective reporting in the future.

(Copy of DI and DCAF letter to be handed out)

Deployed elements – make sure that they are also submitting

information to be included in the monthly returns, whether it be

classified or unclassified.
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Classified Material

• Can be sent via Safe Hand or through

the DSN

• DSN address is

martin.james@defence.gov.au

• Storage appropriate to level available

at OAFH

Essential to include – assists with any operational analysis work.

We are looking at developing a generic DSN address.
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Here is an example of a classified operation.  Unfortunately this is all

the unit provided us – there is no information on the actual operation.
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And yet, the Dec 97 edition of RAAF News contained much more

information on the operation.

A properly completed unit history record should have given us this

information, and more!
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 “Mainly due to the efforts of

F/L R.B. Cook (407316) and

F/O F.J. Inger (8583), assisted by

grenades, and T.N.T., excellent hauls

of fish varied the Squadron diet.”

Extract from Operations Record Book for 77 Squadron,

17 February 1946

Remember – nothing is too trivial to add!

Providing too much information is better than not enough!
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Questions?
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Contact Details

Unit Histories Officer

Level 3

205 Anketell Street

TUGGERANONG  ACT  2900

Ph: (02) 6266 1183

Fax:  (02) 6266 1041

Email:  airpower@defence.gov.au


